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Indeed Job Posting Template


	Job title
	[Job title]
	Job type
	[Full-time, Part-time…]

	Company name
	[Your company name]
	Job location
	[Job location]

	Employer vs agency
	[Employer or recruitment agency]
	Salary
	[Salary range]

	Hires needed
	[1,2,3…]
	Hire date
	[Expected hire date]



	Job description 

	[A brief description of the position's responsibilities, requirements, and qualifications.]

[Include two or three features of the position that are likely to attract candidates.]



	Company description

	[A brief overview of your company, its mission, and its values.]

[A description of your company's culture and what it is like to work there.]









	Salary & benefits

	[The compensation and benefits offered by the company, such as salary, health insurance, and retirement plans.]
· Flexible working hours and working from home arrangements
· [Add benefit here]
· [Add benefit here]
· [Add benefit here]



	Applicant qualifications

	[The skills, experience, education, and other requirements for the position. Specify wheather these are preferred or required.
You have the option to select if you want to get notified only if the candidates meet all the required criteria.]
· [Example: Minimum 1 year of copywriting experience]
· [Add education here]
· [Add requirement here]
· [Add languages]
· [Add desired start date]




	How to apply

	[Instructions on how to submit an application for the position, as well as the application deadline, including the website or email address to contact. Ensure interested candidates know what to do next. If possible, hyperlink to your application page.]



	Application settings

	[Decide how you would like to receive applications (Email, phone, In-person) and if you want applicants to submit a resume.]

[You can also include the email address where daily updates about the job will be sent to.] 
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AIHR | Academy to Innovate HR

At the Academy to Innovate HR (AIHR), it is our mission to
make HR future-proof by offering world-class, online
education programs available anywhere, anytime.

@ 100% Online & Self-Paced Learning
@ Personal Career Coach
@ Resource and Template Library

@ HRCI, SHRM & HRDA Credits
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